
XML Editor
By Shipping Agent/ Forwarding 
Agent/Trader



User Role Description

1. Template
2. Request Journey
3. Amend Journey
4. Cancel Journey
5. Append Slot Charter
6. Request Shipment Order
7. Request Manifest
8. Amend Manifest
9. Cancel Manifest
10. Request Declaration
11. Cancel Declaration



Template
The Template functionality can be used as a ready-made
template on how the data entry is meant to be used. The
templates that are provided in the uCustoms XML Editor are
Request/Amend/Cancel Journey, Request Shipment Order,
Request/Amend/Cancel Manifest, and Request/Cancel
Declaration.



Click the “File” button on the menu strip, and go to “Template”. From the selection, choose any template to 
open. 



The template will open a new tab, containing a ready-made data entry form, to be used as reference for the 
user. User can open a new data entry form while displaying the template in a separate tab, or edit from this 
template.



Once the mandatory fields have been completed, click “Save” icon as shown below to save the form.



Specify the location to save the data entry form and rename the XML file to the user’s preference. Click “Save” 
button. The form will be save as XML file. The Information box will pop up, click “OK”. This save process will 
be the same for all types of form.



Request Journey



From the menu strip, go to “Journey”  click “Request Journey”.  

Or click “Request Journey” icon on the toolbar to open the Request Journey form.



Fill in the mandatory fields, indicated by the red asterisk *. Once the mandatory fields have been completed, 
click “Save” icon to on the toolbar save the Request Journey form. 



Amend Journey



To open new Amend Journey data entry form, from the menu strip click “Journey”  “Amend Journey”.

Or click “Amend Journey” icon on the toolbar.



Click “Open Original Journey” button to open the XML file to be amended. 



Locate the XML file and click “Open” to open the XML data entry form. 



The Information box will pop up, click “OK”. The user can continue to edit the previously created form. Once 
completed with the editing, click “Save” button on the toolbar to save the Amend Journey form.



Cancel Journey



To open the Cancel Journey data entry form, go to the menu strip “Journey”  click “Cancel Journey”.

Or, click “Cancel Journey” icon on the toolbar as shown below.



Fill in the mandatory fields, indicated by the red asterisk *. Once finished, click “Save” icon on the toolbar to 
save the cancel journey.



Append Slot Charter



To open the Slot Chartered Agent data entry form, go to the menu strip “Journey”  click “Append Slot 
Charter”. 

Or, click “Append Slot Charter” icon on the toolbar as shown below.



Fill in the mandatory fields, indicated by the red asterisk *. Once finished, click “Save” icon on the toolbar to 
save the Slot Chartered Agent form.  



Request Shipment Order



To request Shipment Order, go to the menu strip “Shipment Order”  click “Request Shipment Order”. 

Or, from the toolbar, click “Request Shipment Order” icon.



Fill in the mandatory fields, indicated by the red asterisk *. Once finished, click “Save” icon on the toolbar to 
save the Shipment Order form.



Request Manifest



To request Manifest, go to the menu strip “Manifest”  click “Request Manifest”. 

Or, click “Request Manifest”  icon on the toolbar. 



Fill in the mandatory fields, indicated by the red asterisk *. Click “Save” icon on the toolbar to save the 
Manifest form once finished.



Amend Manifest



To open new Amend Manifest data entry form, go to the menu strip “Manifest”  click “Amend Manifest”.

Or, click “Amend Manifest” icon on the toolbar.



On the Amend Manifest form, click the “Open Original Manifest” button. 



Locate the XML file for the manifest to be amended. Click “Open” button. 



The Information box will pop up. Click “OK” to confirm. 



The user can continue to edit the previously created form. Once finished, click “Save” icon on the toolbar to 
save the new manifest.



Cancel Manifest



To open the Request Manifest data entry form, go to the menu strip “Manifest”  click “Cancel Manifest”.

Or, click “Cancel Manifest” icon on the toolbar.



Fill in the mandatory fields, indicated by the red asterisk *. Once finished, click “Save” icon on the toolbar to 
save the Cancellation form. 



Request Declaration



To open the Request Declaration data entry form, go to the menu strip “Declaration”  click “Request 
Declaration”.

Or, click “Request Declaration” icon on the toolbar.



Fill in the mandatory fields, indicated by the asterisk *. Once finished, click “Save” icon on the toolbar to save 
the Declaration form.



Cancel Declaration



To open the Cancel Declaration data entry form, go to the menu strip “Declaration”  click “Cancel 
Declaration”.

Or, click “Cancel Declaration” icon on the toolbar.



Fill in the mandatory fields, indicated by the red asterisk *. Once finished, click “Save” icon on the toolbar to 
save the Cancellation form



THANK YOU


